THIS IS A SAMPLE DOCUMENT THAT SHOULD BE RETYPED ON THE LETTERHEAD OF THE COMPANY PERFORMING THE ELECTRICAL EQUIPMENT SAFETY CHECK.  A SIGNED ORIGINAL OF THE MEMORANDUM MUST BE SENT TO THE COMPLIANCE COORDINATOR.








ELECTRICAL EQUIPMENT SAFETY CHECK MEMORANDUM





DATE:	





TO:	Compliance Coordinator


	Shenandoah University


	c/o Program in Physical Therapy


	333 West Cork Street


	Winchester, VA 22601





FROM:	Technician’s Full Name


	Name of Company





SUBJECT:	Electrical safety check for Shenandoah University research protocol <Insert Project ID Number>, <Insert Project Title>








I 				, have inspected the items listed below and determined them to be electrically safe for use with human subjects.








DESCRIPTION OF ITEM�
INSPECTION DATE�
REINSPECTION DATE�
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