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Applied Music Study 
 
Description 
     All students enrolled in music curricula are required to complete both an applied music major 
and an applied music minor.  Students must be continuously enrolled in applied music until 
curricular requirements are fulfilled.  Each curriculum carries specific minimum requirements for 
both duration of study and credits to be earned.  Please refer to the Shenandoah University 
Catalog for your appropriate curriculum guide.  The undergraduate catalogue can be found online 
at www.su.edu/academic/UndergradCatalog.pdf. The graduate catalogue can be found online at 
www.su.edu/academic/GradCatalog.pdf. 
 
     Students whose curriculum requires 16 or fewer credits for the applied major register for the 
two-credit applied sequence.  Students whose curriculum requires more than 16 credits for the 
applied major register for two or three credits per semester, as needed to complete the total 
credits required. Please refer to the Applied Music Policies and Procedures Manual for more 
information. This publication can be found online at 
www.su.edu/conservatory/Shenandoah%20Conservatory%20Applied%20Music%20Policies%20
and%20Procedures%20Manual%202009.pdf  
 
Overall Content 
     The content of each applied music area is outlined for each semester of study.  Minimum 
requirements in technique, sight-reading, memorization, repertoire, performance, etc. are 
provided by each division of the Conservatory, and may be obtained from the individual instructor, 
Division Chair, or the Conservatory Office. Please refer to pages 19 through 22 of the Applied 
Music Policies and Procedures Manual for more specific information. See web site link above. 
 
Curriculum Requirements and Duration of Study 
     Please refer to page 17 of the Applied Music Policies and Procedures Manual for more 
information. See web site link above. 
 
Evaluation and Term Juries 
     Please refer to page 23 of the Applied Music Policies and Procedures Manual for more 
specific information. See web site link above. 
 
Screening Term Juries 
     Please refer to page 26 of the Applied Music Policies and Procedures Manual for more 
specific information. See web site link above. 
 
Sight-reading 
     Please refer to page 23 the Applied Music Policies and Procedures Manual for more specific 
information. See web site link above. 
 
Applied Level Sequences 
     For a full description of prefix codes, credit levels, numbering, registration process, continuous 
registration, elective study and faculty section numbers, please refer to pages 4 through 9 of the 
Applied Music Policies and Procedures Manual for more specific information. See web site link 
above. 
 
Attendance Policy 
     Please refer to pages 17 and 18 of the Applied Music Policies and Procedures Manual for a 
description of the attendance policies in applied instruction. Ensemble directors set their own 
attendance policies. These are normally described and found in the posted syllabus for each 
ensemble. Check with your ensemble director for attendance policies pertaining to your particular 
ensemble. 
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Change of Curricula 
     Please refer to page 16 of the Applied Music Policies and Procedures Manual for detailed 
information.  
 
Scheduling Lessons 
     Watch the bulletin boards and areas around your instructors’ studio for schedule postings.  
Most part-time instructors will have a faculty representative post the lesson schedule on a weekly 
or monthly basis.  Some teachers begin teaching the first week of the semester.  It is your 
responsibility to provide your instructors with a TBA form in order to schedule lessons.  Be sure to 
provide one for each instructor. It is also a good idea to include your e-mail address for easier 
communication. 
 
Materials for Lessons 
     Representatives from various music stores (i.e. Machen and G&M), often come to the lobby of 
Ruebush Hall to take and deliver orders.  In general, materials are available within one week.  
Order your materials based upon your teacher’s recommendations. Multiple music publishing 
resources are also available and easily located through the internet. Consult with your private 
teacher for further recommendations. 
 
Copyright 
     It is illegal to photocopy and use copyrighted music and materials.  Don’t do it, don’t 
encourage others to do it.  If in doubt, don’t copy the material.  Please refer to page 32 of the 
Applied Music Policies and Procedures Manual for more detailed information on copyright issues.  
 
Required Fees 
     Please refer to page 11 and 12 of Applied Music Policies and Procedures Manual for 
information on fees associated with applied instruction, the Conservatory fee structure for 
accompanists and supporting musicians for recitals and recording fees. 

 
Forms 

 
     There are several forms that are very important and should be familiar to every Conservatory 
student in the Instrumental Division.  They are listed and described below.  Please consult with 
your teacher for more information on these forms. Copies are also available in the Conservatory 
Office. 
 
Instrumental Division Jury Request/Scheduling Form 
     This must be turned in before the specified date to your studio instructor.  If this is not done, 
you will not have a jury schedule.  Your grade will be an “F”. 
 
Instrumental Division Juries – Adjudication Sheet 
     Each student should obtain enough copies for each faculty member on his/her jury.  Fill out 
everything above the double line and take them to your jury.  They will be used for written 
comments on your performance.  A copy of each comment sheet from each member of the jury 
panel will be kept in the student’s file. 
 
Repertoire Card 
     Your teacher will keep a Repertoire Card for you.  This is a record of your weekly 
assignments.  Each lesson will be graded and you should sign the back of the card after each 
lesson.  This becomes a permanent part of your University file. 
 
Recital Record Form 
     This form is required for each half or full recital that you perform.  This also becomes a 
permanent part of your University file. 
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Recital Booking, Facility Requests and Program Submission Guidelines.  
      Information on recital bookings, facility requests and program submission guidelines is found 
online by visiting the following link: http://www.su.edu/conservatory/recital-concert.cfm. Please 
follow the instructions outlined on these links.  
 
     

Recitals 
Requirements 
      For complete details on recital registration requirements, recital requirements by curriculum, 
recital duration, pre-recital hearings, recital grading, recital jury composition, recital content, 
program notes and other organizational information please refer to pages 27 through 31 of the 
Applied Music Policies and Procedures Manual. 
 
Non-credited performances 
     After 100-level applied music study, each student should appear on two Performance Forum 
programs, or other programs deemed equivalent by the applied music instructor.  At least one 
must be a solo performance. 
 
Other non-credited performances may include studio recitals, master classes or performances 
involving a number of students when each student performs less than 25 minutes of music.  Such 
programs may be presented at any time at the discretion of the applied music instructor and the 
student. 

 
Recital Etiquette 
     Some forms of behavior are appropriate for a recital; others, while heartfelt and well 
intentioned, are not.  The performer’s responsibility is to communicate the intentions of the 
composer as artfully and musically as possible.  The audience’s responsibility is to politely 
acknowledge the performer’s artistic efforts and achievements.  Honoring these responsibilities 
has led us to establish certain traditions of comportment and dress. 
 
Recital Dress 
     Look your best.  Dress should be neat, modest and somewhat formal. Do not let your 
appearance distract attention from your performance. 
 
Acknowledgement of Applause 
     The applause of your audience should be gratefully and graciously acknowledged in the form 
of a bow. It should be shared through the acknowledgement of the other musician(s) who 
performed with you.  To not respond is to impugn the artistic judgment of your audience. 

 
Audience Response 
     Applause is always acceptable at the end of a piece or group of pieces.  It is a collective and 
anonymous expression of appreciation.  Catcalls, whistling, shouting, and so forth generally call 
attention to the audience members and away from the performers, and should be avoided.  They 
also sometimes reflect the popularity of the performer or repertory rather than performance.  
Shear volume should not be the goal of the response; formal, polite acknowledgement should. 
 

Ensembles 
 
Requirements 
     Students are expected to perform on the instrument of their applied major in at least one 
ensemble each semester of registration.  Specific duration requirements are stated in the Catalog 
with each curriculum description.  Whether full or part-time, students must complete all 
requirements in terms of duration and credit.  When duration and credit requirements have been 
fulfilled and students are enrolled in a ninth or subsequent semester, they are not required to 
participate in further ensembles unless participation is required by Conservatory Awards.  Every 
ensemble is a separate entity.  Membership in one ensemble is not a condition of participation in 
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another group.  Only courses with the MUEN prefix fulfill music curriculum requirements.  
Instrumental ensembles are open, by audition, to students from all curricula and all schools. 
 
Scholarship Student Participation 
     Students receiving Conservatory Talent Awards, including graduate assistantships, may be 
required to participate in up to four (4) credits of ensemble experience in any combination of large 
or small groups during the semester covered by the Award, regardless of duration and credit 
needs. 
 
Auditions 
     All students participate in ensembles as placed by audition. 
 
Registration for Extra Ensembles 
     Students may register for ensembles beyond those required by their curriculum when time and 
credit loads permit.  Students must check with directors for rehearsal and performing schedule 
conflicts.  When possible, scheduling conflicts will be avoided. When registration for extra 
ensembles causes academic overload (more than eighteen credits at the undergraduate level) 
students should be prepared to pay for the excess credit or meet the provisions of load reduction.  
 
Load Reduction Policies 
     Students may be eligible for load reduction for ensemble participation when the following 
conditions are met: 
1. You are already registered, for credit, for one large ensemble and are now requesting load 

reduction for additional large ensembles. 
2. The ensemble director certifies that you are needed in this ensemble. 
3. All of the other credits for which you are registered fulfill a need in your curriculum. 
4. The maximum number of credits which may be “load reduced” is four. 
 
Concert Dress 
     Concert dress for large and small ensembles is determined by each ensemble director. Be 
certain to check with your ensemble director at the beginning of each school year. Generally, 
concert attire for ensembles is black tuxedo for men and a black dress for women.    

 
Performance Certificates 

 
For complete information regarding Performance Certificates please refer to page 27 of the 
Applied Music Policies and Procedures Manual. 
 

Miscellaneous Policies and  
other helpful Information 

 
Statement on Use and Security of Shenandoah Conservatory Instruments/Lockers 
     Any student who borrows a school instrument or a school locked must sign a card, which 
attests that the statements regarding use and security have been read and understood.  It is 
important to return any and all Conservatory owned instruments before the summer and 
graduation from the University.  Students who do not return instruments will not receive approval 
to graduate and will be prosecuted for theft. 
 
Instrument Check-Out Form and Instrument Locker Policy 
1. Lockers are maintained primarily for the use of Conservatory owned instruments and 

equipment.  All remaining empty lockers may be rented from the Conservatory at a cost of 
$25 per year. 

 
2. Students must furnish a personal padlock for their locker.  Padlocks are to be removed the 

last day of exams.  Any locks not removed will be cut-off the day following exams in May. 
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3. At the present time the Conservatory does not have lockers for all students who would like 
one.  Decisions regarding on which students will be made on the following basis: 

 
a. Established medical reasons and inability to transport an instrument 
b. Size and transportation problems of a large and/or cumbersome  
      instrument 
c. Availability of appropriate size of locker. 
d. First come/first serve. 

 
4. Payment must be made directly to the Business Office.  After payment has been made, bring 

the receipt to the designated faculty member who will checkout the locker to you.   
 
Instrument Repairs 
     Consult your studio teacher regarding repairs, they should be able to assist and/or refer you to 
an instrument repair specialist. 
If you are using a Conservatory instrument that needs repair, contact the Facilities Manager 
immediately to make arrangements for the instruments’ repair.  
 
Music Stands 
     Each student is required to have a collapsible or folding music stand for rehearsal purposes.  
Conservatory music stands are only provided for instrumental ensemble rehearsals and concerts 
which take place in Armstrong Concert Hall.  Conservatory music stands are not to be taken for 
private or personal use in dorms, practice rooms or apartments. When instructed by your 
ensemble director please bring your own collapsible or folding stand. 
 
Student Guidelines for Off-campus performances 
1. Each student represents him or herself, not Shenandoah University.  The institution 

accepts no responsibility for the behavior and performance of the student.  
2. Be on time, which means be at least 30 minutes early, and earlier if equipment must be 

unloaded and set up.  Leave for the event with plenty of time to get lost, and find your 
way.  Travel with a cell phone, and have the contact numbers with you. 

3. Agree on a fee in advance, and expect to be paid that exact amount.  Tips must be 
earned.  Under no circumstances should a client be asked to provide a tip.  Church 
services:  (Easter, Christmas etc.)  Agree on the number and times of each rehearsal 
(service) in advance and fee for each service.  

4.  The use of a contract is advisable.  Requesting a small non-refundable deposit is a 
reasonable request. 

5. Make sure the client knows exactly what is included in your repertoire.  Don’t make 
promises you can’t keep.   If you are performing requested music arrange to get the 
music well in advance for rehearsals.  Ensembles should only perform music that has 
been rehearsed as a group. 

6. When preparing for a wedding ceremony rehearse for cues (visual or aural) with your 
contact person or the officiate.  For more complicated weddings it is advisable to attend 
the wedding rehearsal for an additional fee.  

7. Be well-equipped; if you will need AC power, bring a power strip, with a long extension 
cord.  Don’t expect to use SU equipment; (see #1 above) 

8. Don’t bring an uninvited guest. 
 
Practice Room Policies 
     Beverages and food products are not permitted in classrooms, practice rooms, and rehearsal 
spaces.  The purpose of this policy is to maintain a high level of cleanliness and to preserve the 
future quality of the facility for students, staff, faculty, and the public.  Because many of the rooms 
are carpeted and contain pianos and other equipment, the policy is intended to reduce the 
likelihood of damage to these items. Materials left in a practice room do not “reserve” it.  Any 
student may enter a vacant practice room and use it for practice.  Practice room monitors will 
remove abandoned materials. 
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Windows 
     Windows, when found in a door, are to remain uncovered, by order of the Fire Marshall, to 
expedite evacuation of the building during an emergency. 
 
Grand pianos  
     Practice rooms with grand pianos are first available to piano majors; secondly to students 
rehearsing for a recital with an accompanist. 
 
Small ensemble rooms 
     Four ensemble rooms in Ruebush Hall may be used by student groups upon prior reservation 
in the Conservatory Office up to one week in advance of the rehearsal.  Appropriate groups 
include small ensembles, jazz combos, scene study groups and directing project groups.  
Ensemble directors will also use these rooms for sectionals and chamber music. 
 
Security 
     When practicing in a room with a window, the student ID should be displayed in the window.   
 
Hours 
     Practice rooms in Armstrong and Ruebush will open at 6:00 a.m. and close at 11 p.m. on 
weekdays.  Students who are actively practicing at 11 p.m. may remain in the building to continue 
practicing until 1:00 a.m., with the understanding that exterior doors will not be opened for other 
students to enter and those doors will be securely closed upon departure.  Security will continue 
to monitor the practice area until all practicing is over. The building is to be cleared at 1:00 am.  
Weekend hours are the same. 

 
 

Scholarships, Awards and Competitions 
 

     The following is a list of scholarships and awards, which are presented each year to students 
who meet the established criteria.  You may wish to discuss these with your studio instructor. 
 
Sigma Alpha Iota Honor Certificate 
Sigma Alpha Iota Honor Award 
Music Therapy Honor Certificate 
Shenandoah Student Association of Music Therapy Award 
Music Educator’s National Conference Outstanding Collegiate New Member 
Student Soloist Competition  
The Leslie Watada Flute Award 
The Leslie Watada Scholarship 
Music Educators National Conference Chapter Recognition Award 
Music Educators National Conference Profession Achievement Award 
The James R. and Mary B. Wilkins Conservatory Award 
The Presser Foundation Scholar 
The Burkett-Koons Endowed Scholarship 
Jazz Performance Award 
 
The Student Soloists Competition 
     The Shenandoah Conservatory Student Soloists Competition began in the spring of 1972 from 
a proposal by Professor Donald Black.  Over the years, literally hundreds of Shenandoah 
students have competed for the honor of appearing as a soloist with the Shenandoah 
Conservatory Symphony Orchestra.  Students compete first in the preliminary round by division 
(Vocal, Keyboard and Instrumental).  If selected, contestants proceed to the rigorous final round 
adjudicated by a panel of professionals representing all of the divisions of the Conservatory. 
Information about the Student Soloists Competition can be obtained from your studio instructor 
and the application form and guidelines are posted on the main Conservatory web site. 
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Instrumental Division Faculty 
(Please visit the Conservatory web site for contact information) 
 
Averitt, Frances Lapp, flute 
Bunn, Michael, tuba/euphonium 
Caluda, Glenn, classical guitar 
DeLalla, Michael. classical guitar 
Dickey, James, oboe 
Fraedrich, Craig, jazz trumpet 
Kidd, C. Bryan, jazz ensemble and saxophone 
Larson, Robert, jazz piano and combos 
Lederer, Doris, viola, violin and chamber music 
Linney, Bill, jazz saxophone 
Nelson, Scott, trumpet and conducting 
O’Neill, Golder, electric bass guitar, Music Production and Recording Technologies 
Roberts, Timothy, classical saxophone 
Romine, Ryan, bassoon and theory 
Rowe, James Carlton, trumpet 
Shaw, Clyde Thomas, violoncello, chamber music and music literature 
Stokes, Donovan, double bass 
Stuckey, Bridgett, harp 
Takayama, Akemi, violin and chamber music 
Threinen, Emily, Symphonic Wind Ensemble and conducting 
Wagner, Jan, Symphony Orchestra, Kammermusik Players, Opera and conducting 
Wells, Wayne, trombone 
Whitehead, Richard, jazz guitar 
Young, Alphonso, jazz percussion 
Yowell, Earl R., percussion 
Zerull, David, Music Education 
Zoeter, Garrick, clarinet 
Zsembery, William, horn 
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