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* GEC (General Education Committee) approval is necessary only if seeking general education intensity or domain status.
** Approved or rejected. Rejected proposals will be returned to submitter accompanied by written explanation of the decision.
Required Attachments:

	Proposed Syllabi (see Syllabus Guidelines)
	

	Memoranda from Deans/Directors (as per 3.E)
	

	Documentation/Memoranda regarding resources (as per section 4)
	


Proposed Course Prefix, Number & Title: ___________________________________

To Begin (Semester/Year): ________/________

School: 


____________________

Division/Department: 
____________________

Resource Person(s):

____________________

SECTION 1: Course Data & Description

	Credit Hours
	HEGIS Code
	SCHEV Code Load Type
	Default Value
	Non-Lab Clock Hours
	Lab Clock Hours

	
	
	
	
	
	


Catalog Course Description: 

To be written exactly as it should appear in the catalog. Include a statement of pre/co-requisites and credit hours.

SECTION 2: Course Rationale
A. Rationale for the course:
B. How does this course demonstrate aspects of the Shenandoah University mission statement?  Quote appropriate passages of the mission statement followed by explanation of course execution.
C.   How does this course demonstrate aspects of your academic unit mission statement? Quote appropriate passages of the mission statement followed by explanation of course execution.

D.  Rationale for the level of the course: 
E. Rationale for any pre/co-requisites for the course. 
SECTION 3: Curricular Integration
	
	
	Yes
	No

	A
	This course will be a curricular requirement

     If yes, list the programs affected:

	
	

	B
	This course will be open to non-majors


	
	

	C
	One or more courses will be deleted when this course is introduced
     If yes, list the courses to be deleted.

	
	

	D
	This course satisfies the requirements of any accrediting agency(ies) for the program into which it will be introduced.  If yes, list the accrediting agency (ies).

	
	

	E
	This course is anticipated to affect enrollment in other programs or courses at the University.  If yes, list all affected programs and/or courses.  Attach a signed sheet from the Dean or Director in whose school each program or course resides.  The statement should acknowledge and respond to the impact of this proposal. 

	
	

	F
	This course is anticipated to affect the curricula of other programs at the University.  If yes, list all affected programs and/or courses.  Attach a signed sheet from the Dean or Director in whose school each program or course resides.  The statement should acknowledge and respond to the impact of this proposal. 


	
	


SECTION 4: Resources

	
	The proposed course necessitates additional resources in:
	Yes
	No

	A
	Faculty

If yes, give details regarding finances and scheduling and provide documentation from your Dean/Director that demonstrates how the resource requirements of the course will be satisfied.


	
	

	B
	Capital equipment

If yes, give details regarding finances and scheduling and provide documentation from your Dean/Director that demonstrates how the resource requirements of the course will be satisfied.


	
	

	C
	Special instructional resources

If yes, give details regarding finances and scheduling and provide documentation from your Dean/Director, I.C., and/or physical plant personnel that demonstrates how the resource requirements of the course will be satisfied.


	
	

	D

	Electronic resources (e.g., computer programs)
If yes, give details regarding finances and scheduling and provide documentation from your Deans/Directors and I.C. that demonstrates how the resource requirements of the course will be satisfied.


	
	

	E
	Library

If yes, give details regarding finances and scheduling and provide documentation from the Director of the library that demonstrates how the resource requirements of this course will be satisfied.


	
	

	F
	New space

If yes, give details regarding finances and scheduling and provide documentation from the VPAA that demonstrates how the resource requirements of this course will be satisfied.

	
	

	G
	Space modifications

If yes, give details regarding finances and scheduling and provide documentation from the VPAA that demonstrates how the resource requirements of this course will be satisfied.
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