Syllabus Guidelines 2008-09
The syllabus is recognized as a learning tool, a teaching tool, and an evaluation tool.  The pedagogical importance of the syllabus suggests we would be wise to devote time and resources to the construction of syllabi.  The following lists from Grunert’s book, The Course Syllabus:  A Learning-Centered Approach, provide some useful guidelines for those who wish to take full advantage of the syllabus:
Suggested Steps for Planning Your Syllabus: 

· Develop a well-grounded rationale for your course 

· Decide what you want students to be able to do as a result of taking your course, and how their work will be appropriately assessed 

· Define and delimit course content 

· Structure your students’ active involvement in learning 

· Identify and develop resources 

· Compose your syllabus with a focus on student learning 
Suggested Principles for Designing a Course that Fosters Critical Thinking: 

1. Critical thinking is a learnable skill; the instructor and peers are resources in developing critical thinking skills. 

2. Problems, questions, or issues are the point of entry into the subject and a source of motivation for sustained inquiry. 

3. Successful courses balance the challenge to think critically with support tailored to students’ developmental needs. 

4. Courses are assignment centered rather than text and lecture centered. Goals, methods and evaluation emphasize using content rather than simply acquiring it. 

5. Students are required to formulate their ideas in writing or other appropriate means. 

6. Students collaborate to learn and to stretch their thinking, for example, in pair problem solving and small group work. 

7. Courses that teach problem-solving skills nurture students’ metacognitive abilities. 

8. The developmental needs of students are acknowledged and used as information in the design of the course. Teachers in these courses make standards explicit and then help students learn how to achieve them. 
Syllabus Functions: 

1. Establishes an early point of contact and connection between student and instructor 

2. Helps set the tone for your course 

3. Describes your beliefs about educational purposes 

4. Acquaints students with the logistics of the course 

5. Contains collected handouts 

6. Defines student responsibilities for successful course work 

7. Describes active learning 

8. Helps students to assess their readiness for your course 

9. Sets the course in a broader context for learning 

10. Provides a conceptual framework 

11. Describes available learning resources 

12. Communicates the role of technology in the course 

13. Can expand to provide difficult-to-obtain reading materials 

14. Can improve the effectiveness of student note-taking 

15. Can include material that supports learning outside the classroom 

16. Can serve as a learning contract 
REQUIRED MINIMUM ELEMENTS FOR SYLLABI

Shenandoah University requires the following elements to be included in all syllabi:
· Heading  (course number, exact title, credit, name of school and date)
· Contact Information  (name of instructor, office location, telephone number, office hours)
· Course Description
· Foundation

a.  How does this course demonstrate aspects of the mission statement of Shenandoah University

b.  How does this course demonstrate the mission statement of this academic unit
· Course Objectives 
· Course Prerequisites

· Texts, materials, resources or supplies

· Attendance Policy

· Make-up Policies

· Course Requirements and Evaluation

· Honor Code Statement
· Disclosure of Disability Statement

