WM 1nstant Enrollment
Student User Documentation

UNWERSITY Version 1.0 | March 31, 2009

Using Instant Enrollment  in WebAdvisor

Instant Enroliment allowson-degree seeking students browse courses and schedules, select and register for
courses, and even make paymeinistantly. These notraditional programs ar€enter for Lifelong Learnop
Coursesand Distance Teacher Licensure Courses for the Office of Education Outrd&ese newly enrolled
students would later receive login information to manage their class schati@leenandoah University.

Credit card payment is required tose Instant Enrollment. If you are a current student at Shenandoah University,
please LOGINo WebAdvisor before using Instant Enroliment. The link for Instant Enroliment is accessible from
Registration Menu.

For our prospective studentsimpy follow thesesteps to proceedvith your Instant Enroliment:

1. GotoWebAdvisor from SU Online home page. Click oOoWebA

SHENANDOAN WebAdvisor
[z

SU Online Portal

Winchester, Virginia i

Campus Info ‘WebAdvisor Blackboard

® SU Emergency Alerts oA ™ Phone Directory oa

Click on images below to open in 2@ new window A

4 LEL o | Available on campus only.
h ' X N L .
Click the link to open in a new window
AOL Y "

Download Phone Directory

Main Page Get an Account Sign In

Search Employee Phone Directory:

* Welcome SU

SU Emergency Alerss 1]

Welcome SU

5U Online Help Search Student Phone Directory: -
Phone Directory a
Announcements

Campus Announcements

Date: Announcements
Summer and Fall 2009 Course Schedules
View the course listings for summer 2009 and fall 2008,
March 31 in PDF format. The summer schedule is also available
on the Web, and the fall schedule should be posted
shortly. Visit academic calendar
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2. In WebAdvisor home page, select the link to search for courses below:

> University

LOG IN MAIN MENU SU HOME

Welcome Guest!
Search for Center of Lifelong Learning courses

Search for Education Outreach distance courses
Search for degree courses
Course Catalogs

Search for Center of Lifelong Learning courses
Search for Education Quireach distance courses
Search for degree courses

Course Catalogs

Summer 2009 Online Registration is closed!! Plzaze verify and print
clazs =chedule

Fall 2009 Pre-registration will begin from April 1 to April 28,

2009 May ion and C

Remindsr: you must apply for graduation to be included in the May Comi
It you ars planning on graduating in May or receiving a certificate you must
The application deadiing iz April 2, 2008, Be sure to complete sach step in
application process, submit the file and yvou will receive an electronic con

- Regiztrar's Office -

3. This will bring you to Instant Enrolimepiage:

Note: Credit card payment is required when registering for Lifelong Learning and Educational Outre: distance classes via the Web. Please have your credit card information at hand. If you
prefer to use check or cash, you may use our mail or in-person registration process. If you experience any problems registering via the Web, please contact our respective offices before
attempting to proceed with your registration.

If you are a current WebAdvisor user and have not yet logged in, please before searching.

Welcome Guest!

Instant Enroliment

Only classes that have not yet started will show in this search. You may enter as many search crieria as you wish, but yeu wil sse only
claszes that meet ALL of your criteria, =0 start with a bread search. (Enter criteria in only 1 or 2 fields.). Use Topic Codes to ze= all courses by
department (highly recommended). YWhen using Key Word search functicn, use a title keyword

To register for clazses offering by Office of Educational Qutreach AND the start date has surpassed, click here

Search For (Key Word) I

Course Code Number I

Starting On/After Date Ending By Date

Clazzes Mesting After

Clazzes Ending Before

Men [T Tue [T Wed [T Thu [T Fri [T =at [T Sun [

Topic Code | v‘

Location | v |

Instructor's Last Name

SUBMIT
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http://webadvisor.su.edu:8080/WATEST/WATEST?TYPE=P&PID=ST-XWBSTS027
http://webadvisor.su.edu:8080/WATEST/WATEST?TYPE=P&PID=ST-XWBSTS027
http://webadvisor.su.edu:8080/WATEST/WATEST?TYPE=P&PID=ST-WESTS12A
http://www.su.edu/registrar/catalogs/catalogs.asp
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4. Only classes that have not yet started will show in this search.  You may enter as many search
criteria as you wish, but you will see only classes that meet ALL of your criteria, so start with a broad
search. (Enter criteria in only 1 or 2 fields.). UBepic Cod esto see all courses by departme(ttighly
recommended) . When usingey Word search function, use a title keywordf the course start date
has surpassed, vigittp://www.su.edu/sehd/index_oeo.cfim register for classes offering by Office of
Educational Outreach

5, Sel ect your options from Topic Codes. Click 0O0SUBMI T
Topic Code w
Locatien w

Lifelong Learning Center
Office Education Outreach
Arts Academy

Instructor's Last Name

SUBMIT

6. Your class list would display. Select your classes.
Select Classes

Note that thiz does not reflect our complete course catalog. Only claz=es available for enrollment by non-degree seeking students appear here. Only
clazzes that have NOT started appear here.

To regizter for clazzes in Office of Educational Outreach after the clazses have started, click here.
For a complete =earch, including clazzes available to degree-zeeking students, uze "Search for clazses.

“ou are not enrolled in any selected clazses until you are shown a Class/Payment Cenfirmation form lizting the classes in which you successfully
enrolled.

Capacity /

End Available

Course Name and Meeting Start

Select Location Faculty Credits CEUs

Title

Information

Date

Date

Seats

-

EDUC-510-DED1C
Foundation= of
Education

0S/04/2009-
073172009 Lecture
Days to be
Announced, Times:
to be Announced,
Roomto be
Announced

Distance
Education

05/04/09

07/31/08

To be
Announced

3.00

25115

EDUC-523-DED1C

Foundatienz of Reading

05/04/2008-
0713172009 Lecture
Days to be
Announced, Times
to be Announced,
Roomto be
Announced

Distance
Education

05/04/0%

Tobe
Annocunced

3.00

=]
£n
R

Fa

EDUC-533-DED1C
Reading in the Content
Area

05/04/2003-
07/31/2009 Lecture
Days to be
Announced, Times
to be Announced,
Roomto be
Announced

Distance
Education

05/04/0%

07/31/08

T. Brocious

25724

EDUC-584-DED1C

Clazzroom Management

05/04/2008-
07/31/2008 Teacher
Educaticn Days to
ke Announced,
Times to be
Announced, Room
to be Announced

Distance
Education

05/04/08

07/31/08

R. Say
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7. Compl ete your o0Per s.dmsddrm i$ udesl totcreateiymuaitue @ewdin duro r m
system. If you ara current student, it will identify your record, and will not create a duplicate recdfd.
you are a norresident alien, alien reg# and visa type are required.
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