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Background
Shenandoah University’s mission statement is to educate and inspire individuals to be thinkers, lifelong learners, and ethical, compassionate citizens.  To fulfill the University’s mission, it is important to uphold the principles of academic integrity on campus.  All students enrolled in courses at Shenandoah University must be held to the rigorous standards of academic honesty to ensure the attainment of knowledge necessary to become ethical and compassionate citizens who can make responsible contributions to their community and career. The guidelines for academic integrity are outlined in the following Honor Code. The goal of the Honor Code is to promote individual and community responsibility, trust, academic integrity, and honorable conduct.
Article I. Honor Code 
The Honor Code is the system of conduct of the University which reflects the core principles and values that the University has established regarding individual responsibility and matters involving honorable conduct and academic integrity. The concept of honor may be defined in a variety of ways; however, at this University, the code prohibits lying, stealing, and cheating. 
Article II. Responsibilities of Individuals 
Undergraduate and graduate students, faculty and staff are responsible for upholding the Honor Code, being aware of the University's Honor Code procedures, and reporting any violations of the Honor Code, in accordance with Article VIII, within five (5) business days of discovery of an alleged offense.  Ignorance is not an acceptable defense for failing to follow the Honor Code.
Article III. Responsibilities of the University 
Section 1. Education 
It is the responsibility of the Office of Student Affairs, Office of Academic Affairs, and faculty to educate undergraduate and graduate students about the Honor Code and its position in the academic environment at the University; it is the responsibility of the Dean or Director, or their designee, to educate their respective faculty and staff of the Honor Code, its position in the academic environment, and the procedures in handling an Honor Code violation.  To help accomplish this, the Honor Code is printed in the Student Handbook, undergraduate and graduate catalogues, and the Faculty Handbook.  Within two (2) weeks of the beginning of the semester, new students to the University will sign the Shenandoah University Honor Pledge (Form 5 and Appendix A) verifying that they have read and agree to abide by the Honor Pledge and Code; their signature will allow for their attendance within Shenandoah University. 
Section 2. Ongoing Education 
A. During official orientation periods the Office of Student Affairs, Office of Academic Affairs, and faculty will meet with new students to explain the principles and procedures of the Honor Code. The Student Government Association, the administration, faculty, and staff of the University are also jointly responsible for further education. 
B. The Executive Board of the Student Government Association is responsible for having two (2) copies of the Honor Code on reserve in the library and copies available upon request for students and other members of the University community, including parents. 
C.  All faculty members or instructors should have a statement regarding academic integrity and the Honor Code on their course syllabi.
D.  A statement attesting to completing an assessment in full observance of the Honor Code may be placed on assessments at Shenandoah University at the discretion of the instructor or course coordinator.  
Section 3. Revisions 
All non-editorial revisions to this Honor Code shall be approved by a majority of a joint meeting of the SGA Executive Board, the Honor Court, and the Faculty Senate Executive Committee, whereupon the President's Executive Council will decide whether such changes will be accepted and recommended to the Board of Trustees for their final action. All procedural issues shall be approved by the President except that any such issue contested by students or faculty shall be voted upon by the President's Executive Council. 

Article IV. Violations 
Section 1. Cheating 
Cheating is the selling, giving, receiving, or attempted submission of unauthorized assistance or advantage in academic work, or any attempt thereof. Examples of cheating include, but are not limited to: unauthorized talking, signs, text messages, gestures from another student during assessments, quizzes, or examinations; the unauthorized use of past quizzes, examinations, papers, study aids, notes, books, data, or other information; looking at another student’s assignment, quiz or examination. An assignment is any academic work, required or voluntary, submitted to an instructor for review or academic credit or any work, required or voluntary, submitted for use in a University-sponsored or other publication or in conjunction with a University-sponsored event or activity. 
Section 2. Plagiarism 
Plagiarism is the presentation, oral or written, or copying of the language, structure, ideas, facts, data, or thoughts of another person without proper acknowledgment, or submitting purchased work, or misrepresenting another's work as one's own. Examples of plagiarism include, but are not limited to: copying a passage straight from an article, website, or book into a paper without quoting or explicitly citing the source, rewording someone else’s work and using it as one’s own work, or submitting an assignment that has previously been submitted at this University or at another institution for academic credit in a current course.
Section 3. Falsification 
Falsification is the willful and knowing representation of an untruth, uttered or presented verbally, electronically, or in writing, as well as any form of deceit or fraud in an oral or written statement relating to academic or clinical work. Examples of falsification include, but are not limited to: lying to administration or faculty members regarding academic work; falsification of patient record, physician order, or patient billing;  misrepresenting a reference; falsifying of data or a citation; tampering with any University paper or electronic record by mutilation, addition, deletion or forgery; registration irregularity including violation of registration procedure designed to gain an advantage over other students; falsification of attendance records; false reason for being absent or late for quizzes, examinations, or written or clinical assignment; taking a quiz or examination or completing an assignment in the place of another student; obstructing an investigation or hearing due to falsification; or lying to the Honor Court during investigations and hearings. 
Section 4. Tampering with records 
Tampering with records is the alteration or unauthorized possession of University records or any attempt thereof. University records include, but are not limited to: grade reports, transcripts, computerized records, examinations, papers, registration or attendance reports. 
Section 5. Forgery 
Forgery is the imitating or counterfeiting of any academic or clinical document, signature, or authorization. 
Section 6. Withholding information 
Withholding information is the failure to inform Academic Integrity Representatives, the Honor Court or faculty members of any and all information concerning Honor Code violations. 
Section 7. Breach of confidence 
As all proceedings investigating a violation of the Honor Code are confidential, any inappropriate disclosure of information pertaining to a potential Honor Code violation, including information discussed within the Academic Integrity Meeting and Honor Court proceeding, is considered to be a breach of confidence. 

Section 8.  Academic theft
Academic theft is the unauthorized removal or mutilation of academic material, which may deprive or prevent others from having equal learning opportunities.  Such materials include, but are not limited to: print, film, tape, scores, recordings, classroom or lab supplies, and electronic databases.
Article V. Honor Code Sanctions 
Section 1. Sanctions 
If the accused is found guilty of an Honor Code violation, the Academic Integrity Representatives, in consultation with the faculty accuser, or the Honor Court may assign any of the following sanctions or a combination thereof:
A. Loss of Academic Credit – recommendation of any grade including, but not limited to, no academic credit on the assignment, quiz, examination or other type of assessment, in the course in which the violation relates, or in the course, or all courses in which the student is enrolled at the time of the violation.
B. Suspension from the Course or University –  suspension from the course and/or University may take effect either during the semester in which the offense occurred or the following semester, excluding summer terms, as determined by the Academic Integrity Representatives or Honor Court.  It may also be recommended that the student receive failing grades in any or all of the courses in which the student was enrolled at the time of violation.  The Academic Integrity Representatives or Honor Court will specify the time period for which the suspension will be in effect.
C. Dismissal from the University – permanent dismissal of a student from the University.
D. The Academic Integrity Representatives or Honor Court may elect to choose a part of a sanction, to substitute another sanction, or to assign multiple parts of the sanctions that they feel are more appropriate to the offense.  

E. In addition to the primary sanctions, any of the following sanctions may be imposed:

1. Temporary or permanent loss of facility or campus privileges, visitation, housing or parking
2. Restitution and fines, as applicable

3. Revocation of awarded certificate or degree

F. All students convicted of an Honor Code violation will be subject to the following:

1. A written letter of reprimand will be sent to the student’s current address with a copy sent to the student’s program of study, in addition a letter will be placed in his/her permanent record that censures the Honor Code violation.  In addition, Honor Code convictions that result in failure in or dismissal from a course will be noted on the student's transcript; if a student is dismissed from a course an XI will be noted on his/her transcript, if a grade of F is given to a student due to an Honor Code violation an XF will be noted on the transcript. These notations will remain on the student's transcript until departure from the University, at which time the student may appeal to the Registrar’s Office for it to be expunged.
2. The student will be placed on honor probation for the remainder of their education at the University.  The Office of Academic Affairs will keep a list of students on honor probation.  An additional Honor Code violation while on honor probation will result in suspension or dismissal from the University.  
a. Honor probation will be noted on the student’s transcript for the following violations of the Honor Code: cheating, falsification, tampering with records, forgery and theft. 
b. Honor probation may be noted on the student’s transcript for the following violations of the Honor Code: plagiarism, withholding information, and breach of confidence.  Academic Integrity Representatives or the Honor Court will determine if there is a notation on the transcript based on the student’s intent when the violation was committed and the nature of the violation. 

c. The honor probation will remain on the student’s transcript until departure from the University.
d.  At the discretion of the Academic Integrity Representatives or Honor Court, a student found guilty of violating the Honor Code who was not directly involved in committing the violation may be exempt from having honor probation noted on the student’s transcript. 

G.  Previous Honor Code violations shall not be considered during an Honor Code investigation, but will be considered for determination of sanctions for another Honor Code violation.
Section 2. Criteria for Sanction Determination 
The Academic Integrity Representatives or Honor Court will consider the following criteria in determining if and how the sanctions are to be applied: 
A. Whether a violation of the Honor Code has occurred. 
B. Whether the violation was committed purposely, willingly and with the knowledge of the accused. 

C. Whether the student is on honor probation, or has a prior Honor Code violation.
Article VI. Rights of the Accused 
Section 1. Rights 
An undergraduate or graduate student accused of an Honor Code violation has the following rights: 
A. To be considered innocent until proven guilty. 
B. To be represented by an advocate from the University, an employee or student, who is not a lawyer or a relative. 
C. To seek guidance from his/ her advocate and expect all such conversations to be kept in confidence. 
D. To speak on his/her own behalf or to refuse to do so.
E. To receive written notification of all Honor Code violations alleged against him or her, and receive a copy of all evidence pertaining to the alleged Honor Code violation, at least one (1) business day before the Academic Integrity meeting and two (2) business days before the Honor Court proceedings.  
F. Not to be convicted for one offense while being tried for another. A second charge requires a new and separate hearing. 
G. To request that the Academic Integrity Representatives or Honor Court call forward any persons with information pertinent to the case. 
H. To call into question the impartiality of any of the Academic Integrity Representatives or Honor Court officials no later than one (1) business day before the Academic Integrity meeting or Honor Court proceedings. Failure to do so waives that right, except if proven that the information was found afterwards. 
I. To be present and receive written notification of the Academic Integrity meeting or Honor Court's decision. 
J. To decide who is present when a decision of the Academic Integrity meeting or Honor Court is handed down. 
K. To face his/her faculty accuser and witnesses when the case is brought before the Academic Integrity Representatives or Honor Court. 
L. To appeal decisions of the Honor Court, if criteria for appeal are met, within two (2) business days after a decision is rendered. 
Section 2. End of Semester and Graduation Policy 
End of Semester:  if a student is accused of an Honor Code violation for which a decision has not yet been rendered, the faculty or course coordinator will assign the grade of Incomplete (‘I’) for the course.  The grade will be reassigned once a decision is rendered on the Honor Code violation.   

Graduation: if a student has met all other graduation requirements, but has been accused of an Honor Code violation for which a decision has not yet been rendered, he/she has the right to participate in the graduation ceremony. The student will not be granted a degree or receive a diploma until such time as he/she is exonerated by the Academic Integrity Representatives or Honor Court. 
Section 3. Violation of the rights of the accused 
If the accused student feels that his/her rights, as described in Article VI, Section 1, have been violated, he/she should file a written appeal to the Vice President for Academic Affairs within 48 hours of the Academic Integrity meeting or Honor Court proceedings, respectively.  Any violation will be reviewed; any violation of the accused student’s rights that may have influenced the findings of the Academic Integrity Representatives or Honor Court will result in a mistrial. 
Section 4. Presence at any hearings involving alleged violation 
A student accused of an Honor Code violation has the responsibility to be present at the Academic Integrity meeting and Honor Court proceedings investigating the violation of the Honor Code.  If a student fails to accept notification of the Honor Code charge(s) or fails to be present at the Academic Integrity meeting or Honor Court session, the alleged violation will move forward with a verdict and sanctions, if applicable, being rendered based on existing evidence.   
Section 5. Summer Sessions 
Students whose alleged offense occurs during the period between spring commencement and the first day of the fall semester classes and  the violation cannot be resolved with their program’s Academic Integrity Representatives, will be required to have their case heard by the Honor Court as soon as the Honor Court convenes for the fall semester.   
Article VII. Rights and Obligations of the Accuser 
Section 1. Rights and Responsibilities of the Student Accuser 
A student bringing charges of an Honor Code violation shall have the following rights: 
A. To have any report of a violation confirmed by the instructor/coordinator of the course, if applicable, and the Academic Integrity Representatives. 
B. To have his/her name kept confidential from any persons not involved in the Honor Code process. 
C. To be represented by an advocate from the University, an employee or student, who is not a lawyer or a relative.
A student bringing charges of an Honor Code violation shall have the following responsibilities: 
A. To follow and obey all policies and procedures of the Honor Code.

B. To cooperate with all investigations and proceedings related to the Honor Code violation.

C. To give honest and accurate testimony to Academic Integrity Representatives and Honor Court investigators, if needed.
D. To report any threats, harassment, retaliation, or intimidation to the Academic Integrity Representatives or Convening Officer of the Honor Court.
E. To keep confidential all matters pertaining to the case.
Section 2. Rights and Responsibilities of the Faculty Accuser 
A faculty member bringing charges of an Honor Code violation, either as the accuser or the instructor/coordinator of the course in which the violation occurred, shall have the following rights:

A. To have any report of a violation confirmed by the Academic Integrity Representatives.
B. To be represented by an advocate from the University, who is not a lawyer.

C. To receive a copy of all evidence pertaining to the alleged Honor Code violation one (1) business day prior to the Academic Integrity meeting and two (2) business days before the Honor Court proceedings.
D. To be present at the Academic Integrity meeting and Honor Court proceedings as a silent observer, except during deliberations of the charge(s).
E. To be present or receive notification of the outcome of the proceedings, including sanctions if applicable, of an alleged Honor Code violation within two (2) business days after a verdict is rendered. 

F. To assign a grade of Incomplete (‘I’), if applicable, to an accused student until a decision is rendered on the Honor Code violation.
A faculty member bringing charges of an Honor Code violation, either as the accuser or the instructor/coordinator of the course in which the violation occurred, shall have the following responsibilities: 
A. To follow and obey all policies and procedures of the Honor Code.

B. To cooperate with all investigations and proceedings related to the Honor Code violation.
C. To appear and testify at the Academic Integrity meeting and Honor Court proceedings, if needed, when summoned.
D. To report any threats, harassment, retaliation, or intimidation to the Academic Integrity Representatives or Convening Officer of the Honor Court.

E. To keep confidential all matters pertaining to the case.
Article VIII. Honor Code Violation Notification Procedures
Section 1.  Student accuser
A student suspecting another student of an Honor Code violation should voice their suspicions to the instructor/coordinator of the course, if the concern is related to a specific course, or to one of the Academic Integrity Representatives, if the concern applies to more than one course or to the program of study.  A student has five (5) business days to notify the instructor/coordinator of the course or an Academic Integrity Representative of the violation.
Section 2. Faculty accuser
The faculty accuser is either a faculty member or Academic Integrity Representative who has knowledge of an alleged violation of the Honor Code or is making an accusation on behalf of a student accuser.  An Academic Integrity Representative who is serving as the faculty accuser will not participate in the Academic Integrity Meeting as an officer to determination of the merit of violation and sanctions, if applicable; the alternate Academic Integrity Representative will take part. 
The faculty accuser will discuss the violation and evidence with an Academic Integrity Representative prior to a meeting with the accused student.  The faculty accuser and Academic Integrity Representative will decide upon a date and time of the Academic Integrity Meeting that should not interfere with the accused student’s course meetings.  

Following the meeting between the faculty accuser and Academic Integrity Representative, the faculty accuser will conduct a private meeting with the accused student and present full evidence of the alleged violation.  A faculty who suspects a violation of the Honor Code has five (5) business days to notify the student after the meeting with the Academic Integrity Representative, unless there are extenuating circumstances.  The accused student will be given adequate opportunity to respond to the accusation and evidence.  The student will be informed of their rights and process of the Honor Code, will be asked to affix their signature to the Notice of Honor Code Violation form (form #1) acknowledging the facts pertaining to the alleged violation and meeting, and will be provided with the date, time and place of the Academic Integrity Meeting (form #2).  The Notice of Honor Code Violation form (form #1) and evidence will be forwarded to the Academic Integrity Representatives following the meeting.
Article IX. Academic Integrity Meeting
A.   At the private meeting between the faculty accuser and the accused student, the student will be given written notification of the date, time and place of the Academic Integrity Meeting and told that ignorance of the Honor Code is not a legitimate defense (form #2).  The written notification will explain that failure to be present at the Academic Integrity Meeting will result in the alleged violation moving forward with a verdict and sanctions, if applicable, being rendered based on existing evidence.   The Academic Integrity Meeting should take place within ten (10) business days of the student’s notification of the Honor Code violation, unless there are extenuating circumstances.   The faculty accuser will complete the Honor Code Violation form (form #1) and give a signed copy of the form with all available evidence to the accused student.  The accused student will be given the names of the Academic Integrity Representatives and told to contact those individuals with any questions or information pertaining to the meeting.  
B.  The faculty accuser will forward the Honor Code Violation Form (form #1) and evidence to the Academic Integrity Representatives within one (1) business day.  If the student accuser presented their concerns to an Academic Integrity Representative, that representative will recuse themselves from directly determining guilt and sanctions, and the alternate Academic Integrity Representative will be utilized.  The recused Academic Integrity Representative will participate in the Academic Integrity Meeting in the role of the faculty accuser.
C.
Prior to the meeting, the Academic Integrity Representatives will investigate the merit of the violation, gather any pertinent information, obtain testimony from the student accuser, if applicable, and consider possible sanctions in consultation with the faculty accuser.  Academic Integrity Representatives will consider any requests by the accused student for individuals to testify on their behalf if notified no later than two (2) business days prior to the scheduled meeting.  At least one (1) business day prior to the meeting, a written copy of the alleged Honor Code violation and all evidence pertaining to the alleged Honor Code violation will be available to the student, in the manner outlined by the Academic Integrity Representatives.
D.  Within ten (10) business days of the student receiving notice of the Honor Code violation, a meeting with the Academic Integrity Representatives, faculty accuser, and the accused student will be conducted.  The meeting will consist of the School, Program or Division’s two (2) Academic Integrity Representatives, the accused student and their advocate, and the faculty accuser.  Persons with information pertinent to the violation may be asked to testify as determined by the Academic Integrity Representatives; testimony from the student accuser will be taken prior to the meeting to maintain his or her anonymity to the accused.  If the accused student fails to be present at the meeting, a verdict and sanctions, if applicable, will be rendered based on available evidence.  One of the Academic Integrity Representatives will take minutes of the Academic Integrity Meeting.
E. At the meeting, the Academic Integrity Representatives will review the student’s rights and present the alleged violation(s) and evidence, as well as the possible sanctions.  The accused student will be asked to submit a plea, guilty or not guilty, and have the opportunity to respond to the alleged charge(s) and evidence.   The Academic Integrity Representatives will hear all of the evidence and will determine if a violation of the Honor Code occurred in private deliberations.  The student will be recalled to hear the decision in person in a time frame as determined by the Academic Integrity Representatives and within one (1) business day.  
F. If the Academic Integrity Representatives feel that an Honor Code violation did not occur or the evidence is not sufficient to support the alleged violation of the Honor Code, the allegations against the student will be dismissed regardless of the submitted plea. 

G. If the Academic Integrity Representatives find evidence supporting a violation of the Honor Code occurred, the student will be notified of the decision and the sanctions, as determined and described in Article V., Sections 1 and 2.  An Academic Integrity Representative will determine if the student is on honor probation prior to determining sanctions by contacting the Office of Academic Affairs. Students will have an opportunity to respond to the sanctions.  The accused student will need to inform the Academic Integrity Representatives within two (2) business days of their acceptance or non acceptance of the decision and sanctions.  
If the student pled:

1. Guilty and accepts the prescribed sanctions: the appropriate individuals will be notified of the sanctions and any stipulations as to how they are to be implemented, and a letter will be placed in the student’s record and the student will be placed on honor probation, if a first violation of the Honor Code, as described in Article V., Section 1, part F.  
2. Not Guilty, but accepts the Academic Integrity Representatives’ decision and sanctions: the appropriate individuals will be notified of the sanctions and any stipulations as to how they are to be implemented, and a letter will be placed in the student’s record and the student will be placed on honor probation, if a first violation of the Honor Code, as described in Article V., Section 1, part F.

3. Not Guilty and does not accept the prescribed sanctions: the student will be informed that the Honor Code violation will be reviewed by the Shenandoah University Honor Court.  The rights of the accused student will be reviewed, as well as the process of the Honor Court proceedings.

4. Guilty, but does not accept the prescribed sanctions: the student will be informed that the Honor Code violation will be reviewed by the Shenandoah University Honor Court.  The rights of the accused student will be reviewed, as well as the process of the Honor Court proceedings. 
H. The Academic Integrity Representatives will submit the Meeting Outcome form (form #3) to the Office of Academic Affairs within two (2) business days of notification of the student’s acceptance or non-acceptance of the decision and sanctions of the Academic Integrity Representatives.  Included with this form should be: who attended the meeting, a summation of the charges, evidence, events of the meeting (including a timeline) and minutes, as well as the accused student’s plea and sanctions, if applicable.   
1.  If the alleged violation is resolved and the student accepted the sanctions, the Academic Integrity Representatives should notify the appropriate individuals of how to implement the sanctions and inform them of any stipulations.  The Office of Academic Affairs will notify the Registrar’s Office if the student is to have honor probation placed on his/her transcript, if his/her first offense.

2.  If the alleged violation is to be considered by the Honor Court, the Vice President for Academic Affairs will determine the Convening Officer and the composition of the Honor Court within one (1) business day of receiving notification from the Academic Integrity Representatives.
I. If the Honor Code violation has been resolved, the Academic Integrity Representatives will complete the Outcome of Honor Code Violation Proceedings form (form #4) and submit to the Office of Academic Affairs within two (2) business days after the Academic Integrity Meeting have concluded (after the student’s acceptance or non-acceptance of the decision and sanctions, if applicable).  This form should not be submitted if the alleged violation has been forwarded to the Honor Court.  Information to be included on the form includes the type of violation, outcome, and sanctions, if applicable; as well as, the School, Program or Division of the student and the status of the student (undergraduate or graduate level, and year at Shenandoah University).  No other student information or other identifiable information should be forwarded.

Article X. Honor Court Procedures 
Section 1. Preliminary Phase 
A. Initiation of the Honor Court Process 
When the Office of Academic Affairs receives the Academic Integrity Meeting Outcome and an Honor Court needs to be assembled, a Convening Officer and the student and faculty members of the Honor Court (including student investigators) will be chosen randomly from pre-selected undergraduate or graduate faculty and students by the Vice President for Academic Affairs within one (1) business day.  The Convening Officer will be chosen randomly from three (3) undergraduate or three (3) graduate faculty depending on the course of study of the accused student.  All information on the alleged violation of the Honor Code and the chosen faculty and students for the Honor Court will be forwarded to the Convening Officer within one (1) business day of being chosen.   The Convening Officer will notify selected individuals of the need for convening the Honor Court.  
  
B. Composition of the Honor Court 
The Honor Court will be composed of the Vice President for Academic Affairs, the Convening Officer, two (2) undergraduate or graduate faculty, and three (3) undergraduate or graduate students.  In addition, two (2) undergraduate or graduate student investigators will be randomly selected to review the existing evidence and investigate the alleged violation(s) from the pre-selected students, in consultation with the Convening Officer.   Undergraduate accused students will have violations evaluated by Honor Court members from the undergraduate community; graduate accused students will have violations evaluated by Honor Court members from the graduate community.  Individuals chosen for the Honor Court must excuse themselves from hearing a particular case if they feel that they cannot in good conscience act impartially. 
C. Confirmation and Notification
The Vice President for Academic Affairs will contact the accused student for notification of receipt of the information on the allegation(s) within one (1) business day of its receipt.  In addition, the student accused of violating the Honor Code will be notified by first class, registered mail with return receipt, postmarked within one (1) business day.  The notification letter is to include:

1.
The date the alleged violation occurred, possible sanctions, an explanation of the accused student’s rights, and the right to have an advocate from within the University.  

2.
The date, time, and place of the Honor Code proceedings (at least 16 business days from day letter sent).

3.
Information as to when the accused student can receive a copy of the alleged violation and evidence pertaining to the allegation.    
4.
A statement that ignorance of the Honor Code is not a legitimate defense.

5.
An explanation that the Honor Court will begin an inquiry phase consisting of an investigation and a contesting of the facts.

If the accused refuses the notification letter, the case will move forward and a verdict and sanctions will be determined based on the available evidence at the Honor Court proceedings.

Section 2. Inquiry Phase 
A. Investigation 
1. The Convening Officer will meet with the student investigators regarding the charges and existing evidence within two (2) business days of receipt of the Honor Code violation. The Convening Officer will advise the student investigators in their responsibility and review the appropriate procedures for investigating the alleged violation. The student investigators will review existing evidence and gather any additional evidence from the accused student, the faculty accuser, the student accuser (if applicable), and any other pertinent individuals within ten (10) business days.  If possible, interviews and evidence should be obtained in the presence of both investigators; if circumstances prohibit both investigators from being present, the interview or discussion should be audio-recorded.  
2. The Convening Officer will insure that all information is obtained by the investigators within ethical bounds. In consultation with the Convening Officer, the student investigators will compile a summation of the evidence and determine the individuals who may be called for testimony during Honor Court proceedings based on their findings.  This information will be available to the Convening Officer by the end of the ten (10) business day inquiry period.  The Convening Officer will assure that the accused student and faculty accuser receive a copy of the evidence and individuals who may be called for testimony within two (2) business days of the Honor Court proceedings.  The accused student and faculty accuser will be reminded of the confidentiality of the Honor Court process. 
3. When the inquiry phase is concluded, no new evidence may be considered without the unanimous approval of the Honor Court.  The student investigators will present the information to the Honor Court in closed proceedings and may call forward any person with pertinent testimony.  
B. Honor Court 
1. The Honor Court is composed of seven (7) individuals: the Vice President for Academic Affairs, the Convening Officer, two (2) undergraduate or graduate faculty, and three (3) undergraduate or graduate students.  Investigators will be present during the Honor Court proceedings, but will not be part of deliberations.  Witnesses will be called for testimony only and will not remain present for all of the proceedings.  The faculty accuser may be a silent observer during the Honor Court proceedings; the faculty accuser may not be present during Honor Court deliberations.  The accused student may have an advocate from the University present that is not a lawyer or relative.
2. In closed proceedings, the Honor Court will hear all relevant testimony and evidence pertaining to the case, and will consider all of the available evidence in determining the facts, and outcome of the case. Each Honor Court member will be given a copy of the evidence at the onset of the proceedings. The Vice President for Academic Affairs will first call the proceedings to order. At this time, an audio tape record of the Honor Court session will begin. The Vice President for Academic Affairs will officiate over the court, and will explain the rights of the accused student, the possible sanctions if found in violation of the Honor Code, and then reconfirm the plea that has been entered by the accused.  
3. If the plea has not changed, the faculty accuser will first present his/her charge(s) against the accused student.  Next, the accused student will have the opportunity to respond to the charge(s) and evidence.  The investigators will present all evidence and testimony before the court. No new evidence may be introduced during the proceedings by the investigators or the accused student, without the unanimous approval of the Honor Court.  
4. The Honor Court members may ask questions of each witness.  In addition, the accused or advocate will have the right to cross examine all witnesses as they are called by the investigators, and will retain the right to recall any witnesses. 
5. The accused or advocate will then present his/her defense. The accused or advocate may call witness(es), as identified by the investigators during the inquiry phase, that he/she feels will support his/her defense. The accused or advocate may also call into question any evidence introduced in the case. After the accused or advocate has presented his/her side, the accused or advocate will rest his/her case. 
6. The Honor Court members may ask questions of each witness, and the investigators will have the right to cross examine any witness(es) introduced by the accused or his/her advocate and will be allowed a rebuttal. No new evidence may be introduced during the rebuttal phase, although responses to arguments put forth in the case by the accused or advocate are allowed. 
7. The Vice President for Academic Affairs will ask for summation, which will be offered by the investigators and followed by the accused or advocate. 
8. After all statements are made, the audio tape record will be stopped and the Honor Court will dismiss the investigators, the faculty accuser, and the accused student and their advocate/counsel and will retire to deliberate and render a decision. The deliberation is to be held in secret with only members of that Honor Court present.  
9. The Honor Court will consider all the facts before it and will render a decision as to whether or not an Honor Code violation has occurred based on a preponderance of the evidence. A majority of the Honor Court must agree for a decision to be reached. 
10. If the Honor Court finds the accused Not Guilty, the Honor Court will recall the accused to appear before the Honor Court to hear the decision. The accused may waive the right to hear the decision in person, and may elect to be notified by registered US mail with signature confirmation.  If the accused does not have any objections, the faculty accuser may be present for the decision; if they are not present, the Convening Officer will inform the faculty accuser of the outcome of the case within two (2) business days.  In situations when the accused is exonerated, a written record of the Honor Court process pertaining to that case will be kept in the Office of Academic Affairs. No record of the alleged violation will be placed in the student’s permanent record.  The accused student will be asked to sign the Meeting Outcome form (form #3) at the conclusion of the proceedings.
11. If the Honor Court reaches a verdict of Guilty, the Honor Court will recall the accused to hear the decision. The accused will be informed of the Honor Court decision and will be asked to present any information to the Court which may be considered when determining sanction(s).  If the accused does not have any objections, the faculty accuser may be present for the decision; if they are not present, the Convening Officer will inform the faculty accuser of the outcome of the case within two (2) business days. The Honor Court will then briefly retire to determine the sanction appropriate to the Honor Code violation(s); sanctions should be determined as described in Article V., Sections 1 and 2.  
12. The Honor Court will then reconvene and announce the sanctions against the accused. In addition to the sanctions, a letter will be sent to the student’s current address, a copy will be sent to the program of study, and a copy will be placed in the student’s record, as well as the student will be placed on honor probation, if a first Honor Code violation, as described in Article V., Section 1, part F. The accused student will be asked to sign the Meeting Outcome form (form #3) at the conclusion of the proceedings.
a.  The Convening Officer should notify the appropriate individuals in how to implement the sanctions and inform them of any stipulations.  The Office of Academic Affairs will notify the Registrar’s Office if the student is to have honor probation placed on his/her transcript, if his/her first offense.
13. The findings of the Honor Court are final and the case will be considered closed.  All records pertaining to the case will be sealed for a period of two (2) years after departure from the University. 
14. The Convening Officer will place the audio-taped recording in an envelope with his/her signature and date over the closure.  A record will be kept of any individual who accesses the audio recordings.  Audio-taped recordings will be kept in the Office of Academic Affairs until the student’s departure from the University, if the student is found guilty of the violation(s).   
15. The Convening Officer will complete the Outcome of Honor Code Violation Proceedings form (form #4) and submit to the Office of Academic Affairs within two (2) business days after the Honor Court proceedings have concluded (after the decision and sanctions, if applicable).  Information to be included on the form includes the type of violation, outcome, and sanctions, if applicable; as well as, the School, Program or Division of the student and the status of the student (undergraduate or graduate level, and year at Shenandoah University).  No other student information or other identifiable information should be forwarded.

Article XI. Selection of Academic Integrity and Honor Court Officials 
All faculty and students selected by peers to serve on the Honor Court will be confirmed by the President, who may remove persons for cause.  Before committing to a potential role in the Honor Code proceedings, each faculty and student should understand the commitment and importance of their role in the process.  If there is any hesitation or concern that the faculty or student cannot perform the potential duties for the designated time period, he or she should decline serving as a potential Honor Court member.
Section 1. Academic Integrity Representatives
A.  The Academic Integrity Representatives for each School, Program or Division will be appointed by the Dean or Director each year.  Each School, Program or Division will have two Academic Integrity Representatives and one alternate; if the College/School or Program has multiple fields of study, more than one set of Academic Integrity Representatives may be appointed at the discretion of the Dean or Director.
B.  One of the Academic Integrity Representatives will be the Dean or Director or their designee.  A designee should be a faculty member within the School, Program, or Division who has attained career contract status.  
C.  The other Academic Integrity Representative and alternate will be a faculty member within the School, Program, or Division.  

D.  All individuals serving as Academic Integrity Representatives will undergo training on the Honor Code process and their roles within the Code.
Section 2.  Convening Officer 
A. The potential Convening Officers over the Honor Court will be faculty appointed by the Faculty Senate.  Three (3) undergraduate and three (3) graduate faculty will be appointed for three (3) year staggered terms.   
B. The Convening Officer will be chosen randomly by the Office of Academic Affairs when there is a need to convene the Honor Court.  An undergraduate-level faculty will be chosen to preside over cases involving an undergraduate student, and a graduate-level faculty will be selected to officiate over cases involving a graduate student.  The Convening Officer will assemble the Honor Court and assure all procedures are followed as described in Article X.  The Convening Officer is a voting member of the Honor Court.  The Convening Officer will be a member of the Academic Oversight Committee.
C.  All faculty appointed to this role will undergo training on the Honor Code process and their roles within the Code.
Section 3.  Academic Integrity Oversight Committee

A.  The Academic Integrity Oversight Committee, consisting of the Convening Officers and the Vice President for Academic Affairs, will be responsible for training Honor Code individuals; monitoring Honor Code allegations, violations and sanctions; promoting academic integrity on the Shenandoah University campuses; reviewing and monitoring the Honor Code, including compliance with the Code; and any other activities involving academic integrity.  

B.  The Vice President for Academic Affairs will supervise the Committee.  Meetings of the Committee should occur at least twice annually and additional meetings may be called by any member of the Committee as situations arise.

Section 4. Faculty members of the Honor Court 
A. Two (2) faculty from each School, Program, or Division will be chosen by the Faculty Senate in consultation with the School, Program, or Division each year to serve as potential members of an Honor Court session.  Undergraduate Schools, Programs, or Divisions will choose undergraduate faculty and graduate Schools, Programs, or Divisions will choose graduate faculty to serve on the respective Honor Courts.   
B. Faculty will be appointed to the Honor Court prior to the conclusion of the Spring Semester to serve for the following academic year.  By September 30th of the Fall Semester, chosen faculty will participate in training on the Honor Code policies and procedures by the Academic Integrity Oversight Committee.  
C. Two (2) faculty will be chosen randomly by the Vice President for Academic Affairs when there is a need to convene the Honor Court.  Undergraduate-level faculty will be chosen to participate in cases involving an undergraduate student, and a graduate-level faculty will be selected to participate in cases involving a graduate student.  Faculty will be expected to participate in the Honor Court proceedings unless he or she feels he or she cannot be impartial in a particular case; at which point, they will be replaced by another faculty to serve for that particular case.   Faculty members of the Honor Court are voting members.
Section 5. Student members of the Honor Court

A. Four (4) students from each School, Program, or Division will be chosen by the Student Government Association in consultation with the School, Program, or Division each year to serve as potential members of an Honor Court session.  Undergraduate Schools, Programs, or Divisions will choose undergraduate students and graduate Schools, Programs, or Divisions will chose graduate students to serve on the respective Honor Courts.  Prospective students must have a G.P.A. of 3.0 or greater, be in good academic standing and have completed at least two (2) semesters at Shenandoah University.
B. Students will be appointed to the Honor Court prior to the conclusion of the Spring Semester to serve for the following academic year.  By September 30th  of the Fall Semester, chosen students will participate in training on the Honor Code policies and procedures by the Academic Integrity Oversight Committee.  
C. Three (3) students will be chosen randomly by the Vice President  for Academic Affairs when there is a need to convene the Honor Court.  Undergraduate-level students will be chosen to participate in cases involving an undergraduate student, and graduate-level students will be selected to participate in cases involving a graduate student.  Students will be expected to participate in the Honor Court proceedings unless he or she feels he or she cannot be impartial in a particular case; at which point, they will be replaced by another student to serve for that particular case.   Student members of the Honor Court are voting members.
Section 6. Investigators 
Two (2) students to serve as investigators will be randomly chosen from the pool of students eligible to serve on the Honor Court by the Vice President for Academic Affairs when there is a need to convene the Honor Court.  Undergraduate-level students will be chosen in cases involving an undergraduate student, and graduate-level students will be selected in cases involving a graduate student.  Students will be expected to participate in the Honor Court proceedings unless he or she feels he or she cannot be impartial in a particular case; at which point, they will be replaced by another student to serve for that particular case.   Students serving as investigators will be not vote.  Students will undergo training on the Honor Code policies and procedures by the Academic Integrity Oversight Committee and will be advised by the Convening Officer during an investigation.
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