
AVAILABILITY
	Job Type: Permanent, Temporary, Summer, Recent Graduates, Internships, Telework
	Work Schedule: Full-Time, Part-Time, Shift Work, Intermittent


DESIRED LOCATIONS
	United States (DC, VA, MD)
[bookmark: _GoBack]	Country Name


PROFILE
Describe your educational background and give a summary of skills in one or more paragraphs. List at least three major skills/strengths.

	Key Proficiencies:
FIRSTNAME LASTNAME
22 Street Name, City, ST 20000
777-777-7777 | suemail@su.edu  
Social Security Number: xxx-xx-xxxx | Citizenship Status: ___
Veteran’s Preference: N/A | Clearance: Level, Active

· 
1
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· Proficient in Language
· Software Programs 
· Industry Knowledge
· Developed Competencies



WORK EXPERIENCE 
	Company Name
	Street Address
	City, ST 20000 United States
	
	00/2019 – Present
	Salary: 00,000 USD Per Year
	Hours per week: 40
	Position Title

	Duties, Accomplishments, and Related Skills:
KEYWORD FROM JOB POSTING: Describe your major responsibilities within this area in one paragraph. Start with action verb.

KEYWORD FROM JOB POSTING: Describe your major responsibilities within this area in one paragraph. Start with action verb.

KEYWORD FROM JOB POSTING: Describe your major responsibilities within this area in one paragraph. Start with action verb.

KEY ACCOMPLISHMENTS: Describe your overall most recognized accomplishments. Start with action verb. This can be a paragraph or bulleted points.

	Supervisor: First LastName (111-111-1111)
	Okay to contact this Supervisor: Yes


EDUCATION
	Bachelor of __________ in ___________	Anticipated: 00/2019
	Minor in Psychology
	Shenandoah University, Winchester, VA 22601
	Relevant Coursework: Course Name, Course Name, Course Name


PROFESSIONAL TRAINING
	License/Certification, Issuing Organization	Expires: 00/2019
	Conference Name, City, ST	00/2019
	Workshop Name, Organization, City, ST	00/2019


AWARDS AND RECOGNITIONS
	Award Name, Organization Name	00/2019


VOLUNTEER EXPERIENCE
	Position Title, Organization Name	00/2019 – Present


CAMPUS INVOLVEMENT
	Position Title, Campus Activity, Shenandoah University	00/2019 – Present
